LESSON PLANS 10 DAYS 40 HOURS

DAY & DATE Wlml JOB SKILLS ( 2MRS ) HRS COVERED
15.02.2020 FORMAL INTRODUCTION FORMAL INTRODUCTION
1. how to introduce yourself 1. how to write a CV ( layout )
DAVL/16.0220 |5 basic public speaking S30s
1. how to introduce your friend 1. cover letter writing(CV) 2. language focus
DAY 2/23.02.20 (2. how to introduce yourself in official { write anything and present to audience) 4 hours
platform
1. what to do or what not to do in job 1. listening audio and complete fill in the
interview blanks (assignment)
DA
¥3/01.03.20 T Srength s Job 4 hours
interview 2. how to prepare chart { assignment)
DAY4/15.03.20 1. role play with friend ( dialogue exchange) |1. how to write e mail a
2. fill in the blanks with models{assignment)
23.03.20 LOCKDOWN IMPOSED
online session through teamlink( only
A interactions ) »
assignment given in video form through
DAYS5/23.04.20 writing skill: assignment given based on whatsapp. Students submitted their papers | 1 hour 30 mins
preposition in mail
DAY6/ 30.04.20 write an email inquiring about mom's health e Sikion 1 hour 30 mins
in the corona vaccation
write a formal email based on situations.
DAY7/ 07.05.20 Common errors in writing an email- use same action 2 hours
proper tone

some students out of 21 were unable to afford internet charges on that situation. We took decision to stop further classes.
Reported to College authority as well.
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B GANGULY COLLEGE & CHECKMATE

ATIVE ENGLISH & SOFT SKILL TRAINING
1 Batch Evaluation -2021
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- BHAIRAB GANGULY COLLEGE =

&
CHECKMATE &

Conducted Communicative English & Soft Skill Training Program

CERTIFICATE

OF EXCELLENCE

Name......... DEBRAGP........ W, e @ o tid BE |
Stream ... B RS, Roll No. ...2%286.............. '1

Had completed 10 Days / 40Hours of module successfully | |

----------------------

' | with grade A in the year 2021.

Date: 27th of November, 2021
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M S‘b' S‘““I“‘ Prof. (Dr)Subhruml Som Dr. bupsl Chandra Giri Dr. Manisha Sarkar
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(Educator) (Principal) (Jt. Coordinator)
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